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Notes for Applicants

Admission Requirements

Acceptance will be subject to specific admission requirements adopted by the individual
course. For details, please read the relevant pages of the course.

Enrolment Procedures

Please complete the enrolment form for the course and send the cheque (if any) to the
Office of IIIE in person or by mail to Unit 402, 4/F., Kowloon City Plaza, 128 Carpenter
Road, Kowloon City, Kowloon. Receipt and Attendance Permit will be sent to applicants
upon payment of tuition fees but IIIE will not be responsible for any loss of Receipt and
Attendance Permit. If you do not receive the above 3 calendar days prior to course
commencement, please check with the Office of IlIE at 2716 3329 or the respective
programme staff. There is an administrative charge of HK$50 on every request for an
additional copy of Receipt or Attendance Permit.

Supplementary Information

Supplementary information required by individual are specified in the respective sections
of the course brochure (if any).

Tuition Fee

Tuition fee is listed in the brochure. Tuition fee should be paid in full before admission.

Payment Methods

Cheque / Credit Card / Cash

Crossed cheque should be made payable to "lIIE" and returned together with your
enrolment form. Post-dated cheque is not accepted. For applicants who enrol for
more than one course should issue a separate cheque for each course. Please write the
applicant's name, HKID card no. and course code on the back of each cheque. Cheque
will be returned if courses enrolled are full or cancelled. If a cheque is rejected by bank,
the applicant concerned will be required to pay the course fee and an administrative
charge of HK$50 at the Office of IIIE in person within three working days upon receipt of
notification from IIIE.

If the tuition fee paid by cash or credit card, applicants are requested to hand in the
enrolment form and payment to our institute directly. Failure to do so will result in
cancellation of the enrolment or suspension from taking subsequent classes.

Refund

Fees paid are not refundable regardless of whether applicant have attended classes or
not. Fees paid are not refundable unless the enrolled course is full or cancelled. IIIE will
return the cheque to applicant concerned. If you do not get the refund 3 to 4 weeks
after returning the 'Notification of Course Cancellation / Over-subscription’, please

check with the Office of IlIE at 2716 3329.

Course Transfer

Transfer to another course is permitted if the enrolled course is full or cancelled. In any
other event, transfer to another course can only be made subject to the approval of IIIE,
and subject to paying the difference. This application must be made no less than one
week before commencement date of the enrolled course. Late applicant will not be
considered. Furthermore, fees paid and the related studentship cannot be transferred
from one person to another.

Course Changes

IIE reserves the right to cancel a course if enrolment is insufficient and make alterations
regarding instructors, class locations, class schedules and the content of courses if
necessary.

Applicants with a Disability

Disabled applicants are advised to the Office of IIIE or respective programme staff. The
information you provide is used by IIIE only for the purpose of better understanding your
needs and processing relevant matter concerned, in order to provide you with special
arrangement and care.
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